3apanua Ang npakrudeckux pador

Cnasa 4. 06paGoTka TekcToBOo uHdopmaumn

oAl

3aganue 4.9. Ckiensanse u pazpesaHne CTPOK 3anamme 4.11. Hanexcs:

1. B TexcTOBOM mpomeccope oTkpoiiTe daitn Crpoxu.rif: 1. B TeKcTOBOM Impomeccope co3zaiiTe HOBHI (aiiyl B COXpaHHTe ero
B MuHOM nanke nmoa umeneMm Hanexcslrif.

£ He Tpyc, HO A 6owock! [la Ham, LapaAM, MONOKO HYXHO BbiAaBaThL

33 BpeaHoCT.! 2. Bufepure THn mpudra Arial, pasmep mpudra 14, Havepranue
3TOT HEXOPOLUKIA YENOBEK NPeAAacT Hac NPU NEepPBOIA Xe KYypCHB.

onacHocTu! 3. Habepure cnepytomuii TeKeT:

Bamb6ap6un! Kupryay! LLytka! LLlypuk, 370 Xe He Haw metog!

BocToK — AEN0 TOHKOE. YTPOM AieHLMM — BEYepOM CTYNbA, EQuHALL 3MEPEHUS KOMMHECTEa MHGOopMaLI;

BEYEPOM AEHLIM — HOYLIO CTYNbA. ..

OH, KOHEYHO, BUHOBAT, HO OH... HE BUHOBAT... BpunnnaHToBan pyka 1 GaiiT = 8 Gutos

WeaH Bacunbesny MeHsieT Npodeccuio [KeHTeNbMEHB! yaaum 1 Kuno6asit = 210 6asitos

JAsexHapuate cTynbes Benoe conHue nycToiHK KaBkasckasn nieHHuua 1 MeraGaiit = 210 K6aiiT = 220 Gaiitos

Onepauus bl u apyrue npuknioveHna Wypuka Beperuce asTomobuns! 1 FuraGaiiT = 210 M6aiT = 220 K6aiit = 290 6aiitos
2. OrpemaxTHpyiire cofepsxumoe daiina Tak, wTo6H KaxKasa ¢pasa 0 Ha- 4. CoxpamnTe usMenenus B daiine u saxpoiiTe ero.

3BaHME COOTBETCTBYIOMIETO el PHIEMA 3AHMMAJIY POBHO OAMH a63am,.

3. Coxpamure daiin B nuanoit nanke nox uMeseM Adopuamsrrtf. 3agamse 4.12. BApHAHT GOPMATHPOBANHS CHMBONOR

3apanne 4.10. HameHenne CBOHCTB CHMBOJIOB : 1. B rexcToBOM mponeccope oTKpoiite daitn Iddertrrrif,
1. B TekcToBOoM mpomeccope oTkpoite daiin [ser.rif: 2. HamennTe GopMAT CHMBOJOB 0 0Gpasmy:

BoapeiicTBue LigeTa Ha Yenoeseka

OpaHXEBLIli — BLIFLIBAET NErKOE BOIE HUe, YCKOpAeT : UmeeTca MHOMO BO3MOXHOCTEA GOPMaTUPOBAHUA CUMBONOB. MoxHo'
kposoobpaweHme, cnocobCTBYET NMLEBaPEHNIO.
XKENTLIA — CTUMYNINPYET YMCTBEHHYIO AESITENLHOCTb. - MeHATe WpndT (Arial) u pasMep (20) LU pl'/l cha (24),

3enéHblil — HEXHbIA, YMUPOTBOPSIOWMIA, CNIOKOMHLIA.

MOXHO MEHATL HaueptaHue wpwdTa, Hanpumep WUCNONL30BaThb
lony6oi — cHMXaeT KPOBAHOE AaBNEHWE, YCNoKausaer.

NONYXUPHOE HA4YEPTAHKe, KYDCHB N NOAYXMPHbIA KypcuB. UmeloTca
CuHuii — 06ycnoenuBaeT CepbE3HOCTL, CTPOroCTe B NOBEAEHUN. AnuE

¢ AONONHATENbHBIE BO3MOXHOCTHW, TakMe Kax
MONETOBbLIA — T AEATENbHOCTL NErKnX, MB: -

B030YXAET AEATENLHOCTL COPALA W NENIX, YBR/IM-HEIST NONYEPKMBANHME TONLKO GAOB, ABOAHOE NOAYSDKWBAHMG, NYHKTUPHOE
GONPOTHBASEMOCTbL OPraHuaMa NPOCTYAHLIM 3a60NEBaHNAM.

woowm  WHAEKCOM, CMecTUTE BBEPX uypy o ... HanucaTs MAMbIMA
NPOMWCHBIMKA BYKBAMW uau MPOCTO MPOMUCHLIMA BYKBAMMW. Texct

. MOXET 6biTh YUOTHEHBM (Hal,4 NT) uan paspexeHHblM (Ha 1,8 nT).
¢ JJ1d 3aroJI0BKAa 3ajaiite pasMep mpudTa 16 nyaEKTOB, nBeT mpud-
TA KPACHBII; o P P mpHpT Vi 1 pEg LigeT wipudta MoxeT GbiTh PA3AMYHBIM, HANPUMED KPAcHbIM. TEKCT MOXET
* Ul HA3BAHWH IBETOB 3a/aiiTe COOTBETCTRYIOMMIL HM IBeT mIpud- 6biTb CKPLITHIM, T. €. HE BLIBOAUTLCA HA NEYaThb ¥ 3KPaH.
Ta, HAYepTaaHe — MONYKHPHOe, pasMep — 14 NyHEKTOB;

¢ A ONHMCAaHWI NBETOB 3aj4aiiTe HAYEpTAHME KYDCHB H pasMep . &
mpudTa 12 nyEKTOB. 3. Coxpanmure daityn c ”3MeHeHHAMH B JJHYHOH manke M 3aKpoiiTe ero.

2. BrumonnuTe POPMATHPOBAHME TEKCTA COTJIACHO CIEAYIOMEMY OIH-
CAHMIO:

3. CoxparnTe daiin c ©BMEHEHHAMH B JHYHOM manke H 3akpoiire ero.




Sapanva gna npakTuYecknx pabor ;

3anaaue 4.13. BapuasTs nogaéprusanng

1. B TexcroBOoM mpomeccope co3faiiTe HOBLIM JOKYMEHT.

2. pudrom Times New Roman B 14 nyBExkTOB HaGepHuTe TEKCT H BhI-

noJHETE (POpMATHPOBAHHE CHMBOJIOB II0 0Gpa3ny:

3. CoxpanunTe daiin B nuuHoii manke noj umMeneM Ilogueprkusanve.rif

H 3aKpoiiTe ero.

3apanue 4.14. ®opmaTuposanne abaanes

1. B TeKcTOBOM mponeccope co3naiiTe HOBHIL JOKYMEHT.

2. HabGepure uepHoBHK AoKkymeHTa (Times New Roman, 14 oyHKTOB,

BHpABHHBAHHE IO JIEBOMY KPAl0) CO CAEAYIOMHAM TEKCTOM:

moJIy4aTh THHOrpadcKoe Ka4ecTBO MeYaTH.

TexcT ana BBOAa Homep
aGaaua

IIpnHaTED 1
Jlna BHIBOZA JOKYMEHTA Ha Oymary 2
K KOMIIBIOTEPY IOAKJII0YAETCHA evaTallee
yeTpoiicTBo — npuHTep. CyImecTBYIOT
PasINYHBIE THIILI IPUHTEPOB.
MaTpuyHBIHA IPUHTED TeYaTAeT ¢ HOMOIIBIO 3
MeTaJIHYEeCKHNX HI'0JIOK, KOTOpPhIe
IPHXUMAIOT K 6yMare Kpacsmyio JeHTY.
CrpyiiHEIi TpUHTEP HAHOCHT GYKBHI Ha
OyMary, pacHbLjisaa Haj Heil KalJan YepHuI. 4
C ero noMoIb0 CO3AAITCA He TOJBKO
gépHOo-OeJibie, HO H IBeTHEIE H300payKeHns.
B n1azepHOM DpHHTEpE A I€YaTH CHMBOJIOB
HCHOJb3YeTCH Ja3epHBIH Jyd. ITO HO3BOJIAET 5

i Tnasa 4. OGpaboTka TekcToBON MHGpOPMaUVK

3. BrimoneuTe GOpPMATHPOBAHHE B COOTBETCTBHH CO CAEAYIOLIMMH Tpe-

GoBaEHAMHA:
H CroiicTsa aGsaua " PopMATHpOBANHE CHMBOJIOB
onMep — g
abzana| BoipaBEm- | Memxnmycrpou- A
e < -y IHpudr | Paamep | Hagepramwe
1 Ilo menTpy | OmuHapHLIK Arial 14 Moy xupHLII
2 Ilo nesomy | 1,5 crpoxn Times New 12 Monyxupabi
Kpawo Roman
3 TTo npaBomy | Nnoiinoit 4 4 Kypcus
Kpaio
4 Ilo mupuae | 1,5 cTporm TloguéprHY TR
5 Ilo nerrpy | OaumapHEIt Monyxupasii,
Kypcus

4, Coxpanure daiin B iaaHOi nanke nog umeseM Ipuareprr.rtf u sa-
KpoiiTe ero.



